

















ELECTRONIC ROUTING APPROVAL FORM FOR CONTRACTS TO BE
EXECUTED WITH INK AND PAPER

(THIS IS NOT A CONTRACT DOCUMENT)

[Use this form when the City Manager or a designee is to sign a contract with pen and ink on paper and you need to track

the document through the Onbase contracting system before obtaining the required ink signatures. Here’s what io do:
1 When ready to scan the paper contract to be executed with ink pen, print out this tracking form on a single page and
make it the LAST page of your scanned contract document. Indicate for the approvers that his/her “electronic signature” should
be place on THIS tracking form page and NOT the formal signature page requiring the ink pen signatures.
2 After the contract has been fully approved within Onbase and the electronic “approval” signatures have been provided
below by (a) the Finance Officer, (b) City Manager (or designee), and (c) the City Clerk, you may begin to circulate at least 2
original hard-copy contract(s) for final ink pen signatures and acknowledgement,

— Fred Lamar 10-07-2010}

ONBASE CONTRACTING NO: 13365

CONTRACT NAME,: NCDOT Railroad Encroachment Agreement,

Riddle Road & HWY 55

The following clectronic signatures are required for authorization of final
ink pen signatures for hard-copy original contracts:
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City Manager
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This instrument has heen pre-andired in tha manner required by the
Local Govertanent Budget and RPlsezl Control Act,

preaudit certificate, if applicable

Susan M. Sandhoff - Deputy Fivence Officer






